I[TOCTAHOBJIEHUE

aaMuHUCTpauuu ['opoaekoro MyHMIMIIAJIbHOI0 PAHOHA
Huxkeropoackoi o0J1actTu

24.02.2016 Ne 296
O BHECEHUM U3MEHEHUM B aIMUHUCTPATUBHBIN
pErjlaMeHT, YTBEPK/ICHHbIN TOCTAHOBJICHUEM

aMUHUCTpaIyK ['0poIenKoro MyHUIIMIAIEHOTO
paiiona ot 01.10.2013 r. Ne 3228

B coorBerctBun ¢ ®enpepanbHbiM 3ak0oHOM Poccumiickonn denepanyu 0T
27.07.2010 Ne 210-®3 «OO0 opraHuzaludMd MPEeIOCTaBIECHUS TOCYJAAPCTBEHHBIX U
MYHULMNAIBHBIX YCIyI», pacnopsbkeHnueM lIpaBurensctBa Poccuiickon denepannn
ot 17.12.2009 Ne 1993-p «O0 yTBep:KAEHHH CBOJHOIO IMEPEYHsS MEPBOOUYEPETHBIX
TOCYAApCTBEHHBIX W MYHMIMNAIBHBIX YCIYI, IPEAOCTABISIEMBIX OpraHaMu
UCIIOJIHUTENIbHOM BiacTu cyObekToB P® M opraHamMu MECTHOIO CaMOYINpAaBJICHUS B
JJIIGKTPOHHOM  BHUJE YUPEXKJICHUAMU CyObekToB PO u MyHMIMNIAIbHBIMU
yUpeKICHUIMI», noctaHoBieHnem [IpaBurtensctBa PO ot 16.05.2011 Ne 373 «O
pa3paboTKe U YTBEP)KIECHUU aJMUHUCTPATUBHBIX PETJIAMEHTOB HCIIOJIHEHUS
rOCy/apCTBEHHbIX (DYHKUMN M aIMUHHCTPATUBHBIX PErJIaMEHTOB IPEIOCTABIICHUS
rOCYJIapCTBEHHBIX yCIyr», pacnopsbkeHueMm lIpaBurensctBa Hwukeroponckon
obsactu oT 29.04.2010 Ne 773-p «O0 yTBepKIeHUM KaJCHAAPHOTO IJIaHA Mepexo/ia
Ha TperocTaBieHUE (MCIOJIHEHUE) TMEepPBOOYEPEIHBIX TOCYAAPCTBEHHBIX U
MYHUIUMOANBHBIX ycIayr ((QyHKIMIT), OKa3bIBaeMbIX (MCHOJHSAEMBIX) OpraHaMu
UCIIOJIHUTENBbHON  Brnacth  Hmkeropoackoil — obiactu, oOpraHaMd  MECTHOTO
caMOympaBJieHWs MYHUIMNAIbHBIX 00pa3zoBanuii  Huxeropoackoir  obsactu,
rOCyAapCTBEHHBIMH M MYHMIIMIAIbHBIMU YUpekIeHUsIMU Huxeroponckoi obnactu
B DJIEKTPOHHOM BHJe», DeaepanbHbIM 3akoHOM OT 29.12.2012 Ne 273-®3 «0O6
obpazoBanuu B Poccuiickoit = ®depepanum»  aaMuHUCTpanus [ opoaenkoro
MYHHUIMIIATBHOTO palioHa MO CTAHOBJ A € T:

. BHectu B aIMHMHHCTPAaTUBHBIA PErJIAMEHT MO IPEJOCTABICHUIO
MYHHUIMIIAIBHOMN ycinyru «[Ipuém 3asBieHnii, MOCTaHOBKA HA YUET U 3a4HCIICHUE
JeTel B MyHUIIMIAJIbHbIE 00pa30BaTeIbHbIC YUPEKICHHS, PEAIM3YIOLIINE OCHOBHYIO
o011eo0pa3oBaTeNbHy0 MPOrpaMMy AOILIKOJIBHOTO 00pa30BaHUS, YTBEPKIACHHBIN
MOCTAHOBJICHUEM  aJMUHUCTpauu  ['OpoJleKOro  MYyHULHMNAIBHOIO  paiioHa
Hwuxeropoackoit o6actu ot 01.10.2013 r. Ne 3228 cienyrorniue u3MeHeHUs:

1.1. IyskTt 2.15 aaAMHUHUCTPATUBHOIO pPErjaMEHTa M3JI0XKHUTh B CIEAYIOLIEH
peaaKuuu:

«2.15. TpeboBanusi K TIOMEIICHUSIM, B KOTOPBIX MPEAOCTABIIAETCS
MYHULMIIAJIbHAS yCIyTa, yCIIyra, mpeocTapiisieMas OpraHu3aluend, y4acTBYIOIIEH B
IPENOCTABICHUM MYHULUIIAJBHOM YCIyrd, K MECTy OXUIOAaHUs H IpueMa



3asiBUTENEH, pa3sMeleHut0 U O(QOpPMIICHHIO  BHU3yaJlbHOM, TEKCTOBOM U
MYJIbTUMEIUMHON MH(OPMAIIUU O MOPSIAKE MPEIOCTABICHUS TAKUX YCIYT.

2.15.1. IIpu npenocTtaBieHurn MyHUIIMNIAIBHOM ycinyru B MOO:

2.15.1.1. Tlomemienus s JIAL, TPEIOCTABISAIONIUX MYHUIUIIAIBHYIO YCIYTY,
U MecTa OXHIAaHMS M TpHeMa 3asBUTENIed 00OpYyIYIOTCS CpPEICTBAMU IOXKAPHOU
CUTHAIU3ALUY.

2.15.1.2. Mecta s oxkuJlaHus OOOPYAYIOTCS CTYJIbSIMU WJIM KpPECEIbHBIMU
CeKIUSIMU  JUOO  cKambsiMU  (OaHKETKaMH), CTOJaMH U  KaHIEISIPCKUMU
PUHAICKHOCTSIMH, HEOOXOUMBIMU AJI1 OPOPMIICHHUS 3asIBICHUS.

2.15.1.3. Tlpuem 3asBHTENEH OCYIIECTBISICTCS B CIY)KEOHBIX KaOWHETax
CHELUATNCTOB, BEAYIINX ITPUEM.

2.15.1.4. Kabunetsl mpuema 3asBHUTENEH 000pyAyroTCcs HH(DOpPMALMOHHBIMU
TabIMYKaMu C YyKa3aHHEeM HoMepa KaOuHeTa W (aMWiINM, UMEHH, OTYeCTBa U
JOJKHOCTH CHEUATIUCTOB, KOTOPBIE OCYIIECTBISIIOT IPUEM 3asIBUTEIICH.

2.15.1.5. B nensx obecnedeHuss KOHPUISHIIUATIBHOCTH CBEACHUN O 3asBUTEIIC
OJHUM CIIELHUAJINCTOM O0pa30BaTEIbHON OpraHMU3alMi OJHOBPEMEHHO BEIETCS
IPUEM TOJIBKO OJTHOTO 3asiBUTENs. OJTHOBPEMEHHBIN MTPUEM JIBYX U OoJjiee 3asBUTENeH
HE J0ITyCKAETCS.

2.15.1.6. UndopManiioHHBI CTEH[, COAepKaluii MHGOPMAIMIO O TOPSJIKE
MPEIOCTABIECHUS MyHUIUIIAIBHOW YCIyTH (IIEpeYHe TOKYMEHTOB, (opM U 00pa3loB
JIOKYMEHTOB, HEOOXOAMMBIX [UJIi €€ MPEAOCTaBICHHUA), Pa3MEIIAETCs B XOJUIE
o0pa3oBaTeIbHON OpraHu3aluy.

2.15.2. Ilpu npenocTaBIeHMH MyHULIAIIAIBHON yciayru yepe3 MOLI:

2.15.2.1. Tlomemenus IS UL, NPEIOCTABISIONIMX MYHULUNIAIBHYIO YCIYTY,
U MecTa OXUIaHUS M T[pueMa 3asBUTENEd  OOOpYAYIOTCS  CPEICTBAMH
MOXKAPOTYIIEHUS W OIOBEIIEHUS O BO3HUKHOBEHHM YPE3BBIYAMHOW CHUTYallHH,
CUCTEMON KOHJIWLMOHMPOBAHUS BO3/1yXa, MHBIMU CPEJICTBAMH, 00ECIEUMBAIOIIUMU
6e30macHOCTh U KOM(OPTHOE MpeObIBAaHUE 3aBUTEIICH.

2.15.2.2. UWHdopManvoHHBIE CTEHIbI, COJAEpXKAIIHE AaKTyallbHYI0O U
UCYEPIBIBAIONIYI0 MHPOPMAIMIO, HEOOXOIUMYIO JUIsl MOJYyYEHUs MYHUIUNAIbHBIX
ycayr coriacHo llpaBunam opraHuzauuu JA€ATE€IbHOCTH MHOTO(YHKIHOHAJIBHBIX
LEHTPOB  NPENOCTABIEHUS TOCYIApCTBEHHBIX W  MYHHULMIAJIBHBIX  YCIYT,
YTBEpXKIAEHHBIM mocTtaHoBieHueM [IpaButensctBa P® ot 22.12.2012 Nel376,
pa3MeIlarTCs B CEKTOPE OKUAAHKS U HHPopMUpoBaHus nomerienuss MO,

2.15.2.3. Tlomemenne MO®I] BkiIroyaeT HE MEHEE OJHOTO OKHa (HMHOIO
CIEIUAIBHO  00OpYJOBAaHHOTO  pabodyero MecTa), MPEIHA3HAYEHHOrO s
MH()OPMUPOBAHMS 3aABUTENECH O MOPSAKE MPEAOCTABICHHUS MyHUIIUNAIBHBIX YCIIYT,
0 XOJI€ pPACCMOTPEHMS 3aMPOCOB O MPEIOCTABICHUN MYHULIMIIATBHBIX YCIIYT, a TAKXKe
JUIsl TIPEOCTAaBICHUS] MHOW WMH(OpManuu, B TOM YHUCJIE YKa3aHHOW B MOJIMYHKTE
2.15.2.2. HacToAIIeTO AAMUHUCTPATUBHOTO PETJIAMEHTA.

2.15.2.4. B mnomemenuun MOI] pa3memaeTcs MNpoOrpaMMHO-annapaTHbII
KOMIUIEKC, oOecreuuBarouii  goctyn 3asButened k Eaunomy mopramy
rOCyJapCTBEHHBIX M MYHHUIIMIAIbHBIX yCIyr (QyHKIUI), perHOHAIILHOMY IMOpTaTy
rOCyJapCTBEHHBIX M MYHUIIMIAIBHBIX yCIyr (QyHKIUH), a Takke K MHPOpMALHA O
rOCyAapCTBEHHBIX U MYHULIMITAJIBHBIX YCIyrax, npegocranisgemMsix B MOLI.

2.15.2.5. Tlomemennss MO®PL[ o00opyayloTCs CTYJIbSIMH, KpECEIbHbIMU
CEeKLIUSIMH, CKaMbsiMM (OaHKETKaMHM) U CTOJaMH (CTOMKaMmH) Il O(QOpMIIEHUS



JTOKYMEHTOB C pa3MelieHHeM Okojo Hux ¢opMm (OJaHKOB) JIOKYMEHTOB,
HEOOXOAUMBIX JIJISl TOJIYYeHUS] MyHUITUTAIbHBIX YCIYT.

2.15.2.6. B nomemiennn MOPI] pa3Mmemaerca 3JEKTPOHHAs CHUCTEMa
YIPaBJIEHUS OYEPEBIO.

2.15.2.7. CexTop npuemMa 3asBUTENEH, 000pyAOBaHHBIM OKHAMU JIJIsl IpUEMa U
BbIJIa4U JIOKYMEHTOB, oopmiisieTcsi UHPOPMAIMOHHBIMU TaOJIMYKaMH C YKa3aHUEM
HOMEpa OKHA, (haMIIiKi, UMEHH, OTYeCTBA (ITPU HAIWYWHN) M TOJDKHOCTH PabOTHUKA
M®O®ILI, ocymecTBIAIONIErO IPUEM U BBIIAYY JOKYMEHTOB.

2.15.2.8. Bxoxg B 3maHue (IOMEIIEHHE) M BBIXOJ M3 HEro oOopyayercs
COOTBETCTBYIOIIMMHU YKa3aTeJIIMU C aBTOHOMHBIMU HCTOYHHKaMHU OecrepeOoitHOro
MUATAHUS, a TaKXKe JICCTHUIIAMHU C MOPYYHSIMU M TaHIycaMU MJid TEPEABUKEHUS
JETCKUX W WHBAJIUAHBIX KOJSICOK B COOTBETCTBUU ¢ TpeOoBaHUAMH DenepanibHOro
zakona ""TE€XHUUYECKHI periiaMeHT 0 0€30MaCHOCTH 3IaHUIM U COOPYKEHHI.

2.15.2.9. TlomemmieHus, mnpeaHa3sHAYEHHbIE A pPaObOThl C 3asBUTEIISAMH,
pacronaratoTcsi Ha HWKHEM 3Ta)ke 3[aHdsl U UMEKOT OTHEIbHBIN BXOA. B ciyuae
pacIoNOKEHUSI JaHHBIX NMOMEUIEHU HAa BTOPOM 3Ta)e€ M BbIIIE, 3JaHUE OCHAIIECHO
TU(GTOM, ICKATATOPOM UM MHBIMH aBTOMAaTUYECKUMH MOBEMHBIMHU YCTPOUCTBAMH,
B TOM YHCJIE JJIs1 UHBAJIUIOB.

2.15.2.10. B 3manuu opranuszyercs OeCIUIaTHBIA TyasieT ISl MOCETUTENeH, B
TOM YHCJIE TyaJleT, IPeIHAa3HAYECHHbIN JJI1 NHBAJIU/IOB.

Ha Ttepputopuun, mnpuneramomeil K 31aHUI0, pacrnojaraercs OecriaTHas
NapKoOBKa JJii aBTOMOOWJIBHOIO TpaHCHOpTa IMOCETUTENEd, B TOM YHCIE
npeaycMaTpuBaKIlas MecTa JUisl CHEUUaJbHBIX aBTOTPAHCHOPTHBIX CPEJCTB
WHBAJIUIOB.»

1.2. IToanynkt 3.3.1.2. aAMUHUCTPATUBHOI'O periaMeHTa JIONOJHUTH ad3alamMmu
CJIEIYIOLIETO CONEPKAHU:

I[Ipu mmuHom oOpamenun 3asButens B MOIL[ nas  npemocraBiieHUsS
MYHULMIIAIBHON  yCayru coTpynHuK MODIl, oOTBETCTBEHHBIM 3a TMpUEM U
PETHCTPALIUIO IOKYMEHTOB:

- YTOYHSET MpeaAMeT oOpaieHus 3asBurens B MOL,

- YTOYHSAET  COOTBETCTBUE€  MYHUUHUIAIBHOW  YCIYIM  MEPEYHIO
MPEIOCTABIISIEMbIX MYHUIIUIIANBHBIX yCIyr Ha Oa3ze MOIL][ (moxer nu ycmyra
okasbiBaThcs B MOI] cornacHo 3akimoueHHOMY ¢ M®I] cornamienuo);

- YCTaHaBJIUBAE€T JIMYHOCTh 3asBUTENS JMOO JMYHOCTh M TOJHOMOYMS
MPEICTABUTEINS 3aBUTENS TyTEM CIIMYEHUS JOKYMEHTOB;

- TpOBEpseT OTCYTCTBHE B 3ampoce (3asBICHUH) O MPEJOCTABICHUH
MYHUIIMOIATBHOW YCIYI'M HE3alOJIHEHHBIX 0053aTeNbHbIX Moyied (popMmbl 3ampoca
(3asBJICHHS), HEOTOBOPEHHBIX HCHPABICHUW, CEPbE3HBIX MOBPEXKACHHUM, HE
MO3BOJISIONIMX OJTHO3HAYHO MCTOJKOBATH COJIEPKAHKE 3aIipoca (3asiBJIEHUs), €CIIH OH
(OHO) HE COCTaBIIAETCS B AJIEKTPOHHOM BH/IE;

- TpOBEpsAE€T KOMIUIEKTHOCTh JIOKYMEHTOB, a TaKXe€ COOTBETCTBUE
MPE/ICTABIICHHBIX IOKYMEHTOB YCTAHOBIICHHBIM TPEOOBAHUSIM;

- CHHUMAET KOIMHH C MPEJCTABICHHBIX JOKYMEHTOB M 3aBepsieT HX (B TOM
cilyyae, €Cclid yKa3aHHE€ Ha TaKoe€ IpaBO MMEETCS B JIOTOBOpPAX, COTJIAIICHUSX U B
JENUCTBYIOLIEM 3aKOHOIATEIBCTBE);

- Pa3bsCHSET 3aABUTENI0 00 MMEIOIIUXCS HEJOCTaTKaX B MPEJICTABIEHHBIX Ha
MPEIOCTABIIEHUE MYHUIMIIAIBLHON YCIyTH JTOKYMEHTax, OCHOBAHMSX IJisi OTKa3a B
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IIpUEME JOKYMEHTOB, OCHOBAHMSX IJI OTKa3a B NPEAOCTABICHUM MYHULHUNAIBHOU
YCIIyI'¥, OCHOBAHUSX JUIsl MPUOCTAHOBICHUS MYHUIMNAIBHOW yciyru (eciu
UMeeTCs);

- MpeUIaraeT ¢ Corjacus 3asBUTEN YCTPAHUTH BBISBICHHBIC HEAOCTATKHA B
3asBIIEHUH HenocpencTBeHHO B ML, eciiu Takast BO3MOKHOCTh UMEETCS;

- pa3bsICHSET 3agBUTENI0 BO3MOXHOCThH OOpalieHus K coTpyaHuky M®I] 3a
COJICICTBHEM B YCTPAHEHUU HEJOCTATKOB;

- PETHCTPUPYET MOCTYNHBIIHNE TOKYMEHTHI,

- odopmiiieT W BBIJAET 3asABUTENIO PACIUCKY B PETUCTPALMU 3ampoca
(3asBJICHHA) O MPEIOCTABICHUM MYHULUIIAIBHON YCIYIM UM IPEICTaBICHHBIX
JIOKYMEHTOB;

- HampaBIIIET MEXBEAOMCTBEHHBIE 3allpochl, yKa3aHHble B 1. 2.8.
aJIMUHUCTPATUBHOTO pErjaMeHTa, B TEYEHHE TpexX padouux JOHEH C MOMEHTa
MOCTYIJICHUS 3ampoca (3asBJICHU) 3asIBUTEIS;

- HampamJsieT B yOpaBieHHME ~ oOpa3oBaHUST  C(OPMUPOBAHHOE,
COpOILLIIOPOBAaHHOE JAENO MO KaXJAOMYy M3 3allpocoB (3asBICHUI) 3asBUTENS B JIEHb
IOJly4YEHHUsI OTBETa HAa MEXBEJAOMCTBEHHBIH 3ampoc JUO0 B CiIydae OTCYTCTBUS
MEXBEJIOMCTBEHHBIX 3alpOCOB B TEUEHHE OJHOIO paboyero IHS IOCie Mpuema
3anpoca (3asBJICHUs) 3asIBUTES.

[Ipu nmoctymnenun B ynpasieHue oOpazoBanus u3z M®IL] chopmupoBanHoro,
COpOIIIOPOBAHHOTO  Jiefla  CHEUUANMCT  YNpaBieHuss  oOpa3oBaHus  0O0s3aH
3apErucTpUpPOBATh AEJI0 W mepenars ero s ucnonHeHus B MOO B teuenue 1
pabouero AHS.»

1.3. TIlommynkr 3.3.3.5. aaIMHUHMCTPAaTUBHOIO pETJIAMEHTA JOIOJHUTH
ab3a1aMu CJIEAYIOIIEr0 COAEPIKaHUS:

"/Ins momydenus pesysprara B MOL[ 3asgBUTENs NMPEACTABISIET CIEAYIOLINE
JOKYMEHTHI:

1) macriopt 1u00 UHOM JTOKYMEHT, yIOCTOBEPSIONIUIN JTHUHOCTH;

2) pacniuCKy O perucTpaluu 3amnpoca (3asBICHUs).

B cnyuae HesBku 3asaBurensi, M®I] ocyuiecTBisier XpaHeHUE pe3ylibTaTa
MyHUIIUTIATBHOM ycinyru B TeueHue 10 paboumx pgueit. Ilo wmcredeHum cpoka
XpaHEHUs pe3yJbTaT MYHULMUNAIBHON YCIyTHM HAlpaBisieTCs B  YIPAaBICHHE
oOpazoBanus, a 3ateM B MOO."

2. HavanpHuky opraHuzauuoHHOro otaena M.B. BbITHUKOBY OmyOJIMKOBaTh
HACTOSIIIEe MOCTAHOBJIEHUE B O(PUIIMAIBHBIX CPEICTBAX MACCOBOM HMH(OpMalUU U
o0ecreyuTh pa3MelleHne Ha opuuuaibHoM HWHTepHeT-mopTane aiMHUHHCTpPALUU
["opoieKoro MyHULIMITAJIBHOTO paiioHa.

3. Hacrosiiee MOCTaHOBJIEHHE BCTYNAeT B CHIy CO AHS O(HUIMATBHOTO
onyOJUKOBaHUS B razete «l opoJelKuii BECTHUK.

4. KoHTponb 3a WCIOJIHEHUEM HACTOSILETO0 IOCTAHOBJIEHUS BO3JIOXKHUTH
Ha 3aMECTUTENId TJIaBbl aJAMUHUCTPALIMM paiiOHA 1O COUUAIBbHOW MOJIUTUKE
T.B. CMupHOBY.

H.o. rmaBel aIMUHUCTpALIUA A.T". Kynpsimon



B.N. [lono3osa COI''TACOBAHO
9-36-32 3amMecTuTeNh TJIaBhl AJIMHHHUCTpPAIMHM paiioHa
10 COMAIILHOW MOJIUTHUKE
T.B. CMupHoBa
HavanbHuK IOpUINYECKOro OTAea
B.A.CynapukoBa



